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JOE E. MORENO ELEMENTARY

PERSONAL BUSINESSTIME REQUEST

For Faculty and Staff
NAME: DATE:
REQUEST TO:
0 Leave Early; Will leave at am/pm
oComeln Late; Will report to work a am/pm
oPersonal Business Time; Partial time from am/pmto am/pm.

oPer sonal Business Day
oJury Duty; (Please bring Jury Duty Summons for Verification)

oOther;

DATE REQUESTED FOR:

(Date)

Reason:

Approved by:

Adriana A. Castro
Principal
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