
Grade Verification

Grade Verification
Please follow the numbers from the following outline, and the corresponding numbers on the graphic for  
grade verification instruction. 

1.  Choose the VERIFY GRADEBOOK icon 
2.  To change the "Computed Cycle Average", enter the desired grade 
3.  Enter a conduct grade in the provided spaces 
4.  Consult the comments and their code numbers 
5.  Enter the code numbers for those needing comment in the provided spaces 
6.  After changes are done, click UPDATE 
7.  Do not check the ALL CLASSES box unless you are ABSOLUTELY SURE that all your classes have 

been completed. 
8.  Click the VERIFY button for this class---and repeat entire process for each class until all classes are complete 
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